LOCAL EXPERTS o GLOBAL TEAWM

Communication

’ Presentation Skills

Training Objectives
To develop effective technical and oral presentation skills.

Language:
English & French
Course Content
Course Length: Pre-Presentation Preparation:
L to 4 days -topic and delivery method selection;
-course/presentation title;
-gathering material/data/information;
-organizing data/information;
-sequencing information for presentation;
-opening, body and closing of presentation;
-condensing data/information for visual presentation;
-production of visuals for presentation;
-timing of presentation;
-generation of handout support materials (actual hands-on practice
sessions).
Delivery of Presentations:
-room and catering considerations;
-room set-up;
-audio-visual equipment - the new technology, LCD, panels, projectors;
-lighting,
Presentation Skills:
-operation of equipment and aids during presentation;
-conquering your fears and projecting confidence;
-presenting topics;
-tone and volume of voice, dress, body language;
-Neurolinguistic programming;
-participant control;
-answering questions and what to do if you don't know the answer;
-trainer/program evaluation;
-reading the audience;
-humour - using it propetly;
-pacing a session and breaks;
-use of handout material;
-capturing audience attention.

Also Available

Customized workshop to accommodate individual organization and/or
team needs.

Maximum Students:

15 participants

Target Audience:

General

Access to additional on-line material to complement training,
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